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Transfer 2 Success Program
Peer Mentor 

The goal of the Transfer 2 Success peer mentor position is to assist incoming transfer students with a successful transition to Northern Arizona University.  All staff members are expected to work toward the achievement of this goal. To this end, mentors are required to apply the following qualifications and traits to the responsibilities described below. Appropriate training will be provided and is a required component of the position.

MENTOR QUALIFICATIONS
1. Currently enrolled at NAU
2. Junior or Senior standing
3. Preference given to students who transferred to NAU
4. Cumulative GPA of 3.0 or higher
5. Commit 7-10 hours/week to position
6. Submit all required application information (see attached application form)	Submit all required application information (see attached application form)
7. Mentoring experience is desired
8. Commitment to complete required training 

MENTOR TRAITS
1. Strong leadership skills and enthusiasm for helping others          
2. Organized, dependable, and possess excellent communication and interpersonal skills 
3. Outgoing personality and an interest in sharing personal/professional experiences 
4. Ability to establish a supportive, not dependent relationship
5. Positive attitude and knowledge of NAU support services/programs
6. Able to communicate clearly and effectively on the phone
7. Acceptance of evaluation by students and supervisors

WAGE
[bookmark: _GoBack]$9.25/hour 
JOB DESCRIPTION
The overall goal of the Peer Mentor is to get transfer students connected to their major and/or college, discern career goals and provide assistance in developing connections and/or opportunities, assist with learning the NAU tools and resources necessary for success, connect students with other students and to provide outreach and support throughout the admissions process for transfer students specifically. The following job functions outline this goal further:
· Outreach to transfer students throughout the admissions process using various forms of communication, including phone calls in the Undergraduate Admissions call center, Facebook and email
· Participate in transfer orientations by advising, leading and advocating for students
· Meet with assigned students (assigned by major) and be responsible for communicating using other methods (e.g. email, Facebook, phone calls, texting, etc.) during off weeks
· Provide basic advisement on prerequisite requirements for the major, including information about academic policies and procedures
· Establish relationships with participating college staff and faculty to assist in making connections for transfer students (i.e. college professors, instructors, GA’s and office staff)
· Be knowledgeable and an experienced guide and  role model for incoming transfer students
· Assist with staffing of the Transfer2Success Center
· Help students achieve their goals by providing structure, support, feedback, and referrals.
· Coordinate and host program social, academic and networking events for program participants throughout the semester
· Attend events with mentees (i.e. college and/or program sponsored events, major specific presentations)
· Provide assistance with NAU specific resources (LOUIE, Blackboard, degree progress reports, etc.)
· Maintain student files using an online database and communicate with supervisors  about student progress and/or needs
· Assists with the coordination of program activities and services of the Transfer2Success program to ensure that goals and objectives are being met
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Date: ________________________
Name: ____________________________________________________   ______________________
           	(Last)	              (First)	 (MI)       (NAU ID#)
Phone: ___________________________ 
E-Mail Address: ___________________________________________________________________
Local Address: ____________________________________________________________________
Permanent Address: ________________________________________________________________
Major: __________________________________________ Minor: __________________________
Cumulative GPA: ______________      
[bookmark: Check1] Class Status:	|_| Sophomore	|_| Junior	|_| Senior	
 Anticipated Graduation Date: ____________________________
 Did you transfer to NAU?         |_|Yes     |_| No  
[bookmark: Check5] Do we have permission to copy your NAU (and other institution) transcript? 	  |_|Yes     |_| No
 Are you eligible for Federal Work Study?				|_|Yes     |_| No   |_| Not sure	

PREVIOUS EMPLOYMENT EXPERIENCE:
	Employer
	
	Supervisor
	

	Job Title
	
	Supervisor Contact #
	

	Employment Dates
	

	Responsibilities
	

	Employer
	
	Supervisor
	

	Job Title
	
	Supervisor Phone #
	

	Employment Dates
	

	Responsibilities
	

	Employer
	
	Supervisor
	

	Job Title
	
	Supervisor Phone #
	

	Employment Dates
	

	Responsibilities
	



REQUIRED MATERIALS:

A. Please attach a separate, typed document with answers to the following questions:

1. What qualities and/or traits will you bring to this position? 

2.  As a peer mentor, why do you feel you would be able to assist transfer students with a successful transition to Northern Arizona University?

3. Describe why transfer students may have additional challenges in transitioning to Northern Arizona University? 

4. Please give examples of your leadership skills as well as your organizational abilities. 

5. Please share some special interests/hobbies that you have.


B. Submit a schedule of your available hours. Please also indicate times you are NOT available (i.e. class times, other obligations).

C. Submit two letters of recommendation from someone who can speak to the Mentor Traits that are desired for this position. Email to Melissa.Welker@nau.edu 

Application Deadline: May 18th at 5:00 p.m.


Signature: ______________________________________________   Date: ___________________
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